
Philip O’Brien Elementary School 

Arrival and Dismissal Procedures 

Philip O’Brien Elementary’s arrival and dismissal procedures mirror district Safe Schools policies 
and procedures.  All parents/guardians/guests must check in at the office and get a visitor’s 
badge.  Under no circumstances can visitors be on campus without a visitor’s badge.  This to ensure 
the safety and security of all on campus at Philip O’Brien Elementary School.  Although face 
coverings are not required, they are recommended. 

It is very important that students know HOW they are getting home starting on the first day of 
school.  No one may approve changes to student dismissal over the telephone.  A parent/guardian 
on the emergency contact card must send in a signed note or come to the school and make a 
dismissal change request in person. 

Car Riders – Arrival 

Cars will enter through the east gate next to the fire rescue station, drive up the gravel driveway, 
and students will exit the left side of the vehicle in front of the dining room doors.  Cars will drive 
through the open gate and exit using the same exit as school buses.  Please be mindful of 
pedestrians and traffic as you enter and exit the campus.  Students must not be dropped off on 
Lime Street or in the front bus loop.   

Car Riders – Dismissal 

Car riders are students whose parent/guardian drops them off and picks them up in the car rider 
line on campus.  Car riders will dismiss from the dining room.  Parents/Guardians must be on the 
student’s emergency card in order to pick up from the dining room.  Each car rider must have a 
car rider tag indicating the car rider number.  Students will not be called by name due to privacy 
concerns.  Students will exit the dining or music room with a staff member and enter the vehicle.  
In order to have a safe and timely dismissal, this is not a time for conferences.  Parents/Guardians 
are requested to park in a designated parking space and report to the office with photo 
identification in order to check in and meet with a staff member.  Car riders must have their car 
rider band on their wrist and on their backpack. 
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Bus and Daycare Arrivals 

Bus and daycare riders will arrive in the front bus loop in the morning and will be greeted by a 
staff member on the sidewalk.  Students will enter the campus through the gate adjacent to the 
front office.  As a reminder, this loop is for buses and daycare vans ONLY through 8:00 AM.  If 
you are arriving by car, please pull into the car rider line or park in the parking lot and walk your 
child to the gate.  This is for the safety of all students and guests on campus. 

Bus and Daycare Dismissal 

Bus riders will be escorted by a staff member and use the back sidewalks near the media center 
to dismiss to the bus loop.  All bus riders must have the bus color band on their wrist and on their 
bookbag.   

Walker Arrival 

Walkers may arrive by crossing South Lake Parker Avenue with the crossing guard and using the 
sidewalk on the west side of campus.  Students may also arrive by crossing Lime Street with the 
crossing guard and using the sidewalk near the flagpole.  A staff member will assist these students 
with crossing the bus loop.  Students should never cross the bus loop unattended.   

If you plan to park your car in the parking lot, please be mindful that the car rider line crosses 
between the bus loop and the parking lot.  Safety first.  Students should never be dropped off in 
the parking lot and allowed to walk across the parking lot and car rider line without a 
parent/guardian.   

Walker Dismissal 

Walkers will be escorted by a staff member and dismiss down the main sidewalk, walking safely 
on the yellow line, out the front gate to meet their parent/guardian.  Parents/Guardians may not 
enter campus through the gate.  Please wait on the covered sidewalk on the north side of the gate.  
If you’d like, we welcome you to enjoy the benches under the oak trees while you wait.  Our little 
free library is there for all to enjoy.  Feel free to take a book home with you for your child to enjoy.   


